
STATIONERY ORDER FORM 
Please send your completed order form to: 

Perfect Day Designs, 11 Sunscales Avenue, Cockermouth, Cumbria. CA13 9DY 
 
For assistance please call: 07765 823 665 or e-mail PerfectDay2008@aol.com 
 
Please write clearly in black ink to ensure accuracy of your orderτThank You 
 
Please tell us where you heard about Perfect Day Designs ................................................... 

SECTION 1 -INVITATION & ORDER DETAILS  

NAME:  DELIVERY ADDRESS (if different): 

ADDRESS:   

   

   

POSTCODE:  POSTCODE: 

CONTACT TEL:   

E-MAIL:  CEREMONY LOCATION: 

ORDER DATE:  TIME OF CEREMONY: 

   

BRIDES NAME/PARTNER 1:  RECEPTION VENUE: 

GROOMS NAME/PARTNER 2:  EVENING VENUE: 

WEDDING DATE:  EVENING TIME: 

R.S.V.P. ADDRESS: (To be printed on invitations and reply cards)  

   

   

Please Note: Proofs will be sent to your delivery address unless you inform us otherwise 

PRE-PRINTING: If you require pre-printed names on your invitations we will need a list of your guests. We can provide a 
template to help you with this.  This is a .pdf document which can be downloaded from our website (preferred option),      
e-mailed or posted to you.  Please indicate your chosen method of receiving the PRE-PRINTING INFORMATION FORM (if 
you are unable to access it via our website):        E-mail             Post 

SECTION 2 -THANK YOU CARD DETAILS 

Please provide the full married names of the bridal couple including first names (as you would like them printed)  

 

If you would also like us to include your address please write it in the space below: 

ADDRESS:   

  

  

POSTCODE:   

TEL:   

If you would like to include your own wording in your thank-you cards please write it in the space below, in full:  

 

 

 

Thank you so very much for your lovely     
wedding gift. 

 
It was extremely kind of you. 

 
EMMA & JAMES EDWARDS 

 
11 Harter Street 

Aisleborough, AD4 HGG 

EXAMPLE  
WORDING 



SECTION 3 - ORDER OF SERVICE/DAY 

The front insert of your Orders of Service/Day will be printed using the details provided in Section 1.  The remaining details 
will need to be supplied separately by you, exactly as you wish them to appear.  We can provide an example Order of      
Service to help you with this on request. 

¶ For Orders of Service you may wish to include entrance/recessional music, prayers, readings and hymns.  Please 
remember that certain hymns are still under copyright and may require you to obtain permission before use. 

¶ For Orders of the Day you can provide an itinerary of the day for your guests, to communicate events planned. 
These are used as an alternative to Orders of Service. 

 

Please either write/type out your Order of Service/Day and post (address on front of form) or e-mail it to us at                 
PerfectDay2008@aol.com  

Please Note: All Order of Service/Order of Day inserts will be printed in black. 

SECTION 4 - MENU 

tƭŜŀǎŜ ǳǎŜ ǘƘŜ ǎǇŀŎŜ ōŜƭƻǿ ǘƻ ǇǊƻǾƛŘŜ ŘŜǘŀƛƭǎ ƻŦ ȅƻǳǊ ŎƘƻǎŜƴ ƳŜƴǳ ŀǎ ȅƻǳ ǿƛǎƘ ǘƘŜƳ ǘƻ ŀǇǇŜŀǊΦ  ¢ƘŜ ƳŜƴǳΩǎ ŀǊŜ ŘŜǎƛƎƴŜŘ 
for use on the reception tables.  Please include course title i.e. Starter, Fish, Main, Dessert etc. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SECTION 5 - PLACE CARD DETAILS 

If you require pre-printed place cards you will need to provide us with a full list of the guests attending your wedding       
reception.  We will require first names and surnames i.e. John Smith.  Please ensure that you check the box in Section1 to 
indicate how you wish to receive the PRE-PRINTING INFORMATION FORM  for providing us with this information. We will 
then forward this on to you. 
 

SECTION 6 - TABLE PLANS 

For table plans we need to know your seating arrangements.  This will usually be based on having a top table, then        
numbered/named additional tables for your guests. 
Please ensure that you check the box in Section1 to indicate how you wish to receive the PRE-PRINTING INFORMATION 
FORM  (if you are unable to download it from our website) for providing us with this information.  We will then forward 
this on to you. 



 TYPEFACE 
REF 

WORDING 
(or own 
wording) 

NAME PRE-
PRINTING 

REQUIRED? 

QUANTITY PRICE 
EACH 

+ PRE-
PRINT COST 
(QUANTITY 

X £0.10) 

TOTAL ENVELOPE 
OPTION 
COST 

e.g. WEDDING INVITATION REF 1 Traditional Yes  25 £2.40 £2.50 £62.50 N/A 

WEDDING INVITATION         

EVENING INVITATION         

ORDER OF SERVICE  N/A N/A   N/A  N/A 

ORDER OF DAY  N/A N/A   N/A  N/A 

MENU  N/A N/A   N/A  N/A 

SAVE THE DATE CARDS  N/A N/A   N/A   

PLACE CARDS  N/A      N/A 

THANK-YOU CARDS  N/A N/A   N/A   

TABLE PLAN A3                                             
(top + upto 6 tables)     

 N/A INCLUDED   INCLUDED  N/A 

TABLE PLAN A2                                             
(top + upto 12 tables) 

 N/A INCLUDED   INCLUDED  N/A 

TABLE NUMBERS/NAMES N/A N/A N/A      

DISCOUNT:     TOTAL  

Order Value of £150-£199 deduct £15   Less Discount & Refundable Sample Costs  

Order Value of £200-£300 deduct £25    TOTAL ORDER AMOUNT DUE  

Order Value of £301-£400 deduct £35  (Payable with Order) 40% Deposit  

Order Value of £400+ deduct £45  You will be invoiced the remaining 60% balance plus delivery charges .  
Payment to be made prior to dispatch THANK YOU FOR YOUR ORDER 

 

PAYMENT:              L 9b/[h{9 ! /I9v¦9 Chw ϻΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ   a!59 t!¸!.[9 ¢h Ψt9wC9/¢ 5!¸ 59{LDb{Ω 
                                       (please write your address and cheque guarantee card number on the reverse) 

TERMS & CONDITIONS:   
Please ensure that you have read and that you agree to our terms and conditions as printed on the reverse of this order     
document.   

I have read and agree to the terms and conditions            SIGNED: ........................................................      DATE:  ....../....../....... 

DATE INVITATIONS REQUIRED:   ....../....../....... DATE BALANCE OF ORDER REQUIRED:   ....../....../....... 

It would be helpful if you could advise us of the approximate date by which you would like to receive your invitations for distributing to your guests            
(Please note that we will often dispatch invitations first whilst details of other stationery items are being finalised ) and also a date for receipt of the balance 
of your order.  Please note the usual lead-time for delivery of 6-8 weeks from proof acceptance. 

SECTION 7 - ORDER SELECTION 

DESIGN NAME:    PRINT COLOUR:  
(excludes Order of Service/Day ςprinted black) 

PRICE CODE:  SCHEME COLOUR:   

BASE CARD COLOUR :                Pearlised Cream                           Pearlised White                            White Textured Linen 

ENVELOPE CHOICE:                    Matt White or Cream                  Metallic Gold or Silver                Pearlised White or Cream                                               
                                                       (free of charge)                            (10p extra per envelope)            (15p extra per envelope) 

Please refer to our Brochure for more information on completing this section.  You will need to confirm your wording choices, 
print colours, fonts, colour scheme, envelope selection and base card colours. 

 PLEASE COMPLETE THE FORM CAREFULLY  TO AVOID DISAPPOINTMENT & ADDITIONAL CHARGES FOR AMENDMENTS 
We regret that we cannot refund you in the event of incorrect ordering on your part 

Please refer to terms and conditions on reverse for more details 


