
STATIONERY PRE-PRINTING INFORMATION FORM 

Name: ....................................................... 

Address: ..................................................................................................................... 

Wedding Date:           /        / 

This form has been prepared for pre-printing of guestsΩ names and also to assist with your invitation requirements and table 

planning.  An example of how to complete this form has been provided below. 

¶ If ordering pre-printed invitations please cƻƳǇƭŜǘŜ ΨLƴǾƛǘŀǘƛƻƴ bŀƳŜόǎύΩ Column 1 and if you are completing this by hand 

please write clearly in BLACK INK.  You will need to show the name(s) in this column exactly as you wish for them to 

appear on your invitations. 

 

¶ If you have specified an order quantity on the Stationery Order Form greater than the number of invitations listed in 

the pre-printing form below, then we will assume these are spares and supply them blank. 

 

¶ If ordering pre-printed place cards you will also need to complete Columns 2 & 3.  If you have specified an order 

quantity on the Stationery Order Form, greater than the number of place listings shown on the pre-printing form 

below, then we will assume these are spares and supply them blank. 

 

¶ Finally, if ordering a table plan, you will also need to complete Column 4, specifying the table number or name, where 

your guest will be seated. 

We have tried to make this form as clear as possible, however, should you require any assistance, please contact us by either e-

mail PerfectDay2008@aol.com or telephone on 07765 823 665 and we will be more than happy to advise you. 

 COLUMN 1 COLUMN 2 COLUMN 3 COLUMN 4  

Invitation Name(s) First Name Surname Table 
No./Name 

FOR OFFICE USE 
ONLY 

e.g. Mr. & Mrs. J. Smith & Family John Smith  3  

  Sarah Smith  3  

  Susan Smith  3  

  William  Smith  3  

 No Invitation Required (Bride) Hannah Martin  Top Table  
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IF THERE IS NOT ENOUGH SPACE ON THIS FORM PLEASE CONTINUE ON A SEPERATE SHEET OF PAPER ς THANK YOU 

 

Please return to your completed form to us by either e-mail or post as soon as possible.   

E-Mail:   PerfectDay2008@aol.com 

Post:    Perfect Day Designs, 11 Sunscales Avenvue, Cockermouth, Cumbria. CA13 9DY 

 

We cannot be held responsible for hold-ups in producing and dispatching your order as a result of delayed receipt of this 

information.   

If you are unable to supply all the information to complete your order at this stage (i.e. seating arrangements not yet finalised) 

we are willing to accept Column 1 ΨLƴǾƛǘŀǘƛƻƴ bŀƳŜόǎύΩ information initially to allow for production of your wedding and evening 

invitations which will be required for distribution several weeks prior to your Wedding Day.   

We MUST however have the remaining information, at least TWO WEEKS prior to the date you have specified on your order 

form for receiving the balance of your stationery order. 
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